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Human Resources
Policies and Procedures Manual

WORKPLACE FORMS AND LEGISLATION
FOR EMPLOYERS

Contains DETAILED pro-forma policies and procedures.

Creating your Company's Human Resources Manual has never been easier.

Available in MS Word for easy customisation.

Over 600 pages of pro forma policies and procedures

Format

Format: Adobe Acrobat plus MS Word Versions (for internal editing)

(We do not supply hard copy versions)

Pricing

Code Manual Unit Price Incl. Vat
EE005/02 Human Resources Policies and Procedures Manual R1 300.00 R1 482.00

Order your comprehensive guide to making safe choices regarding:-

• New employees and employment contracts;

• Disciplining and Dismissing Employees;

• Employee leave requirements and much more.

This manual will assist you in interpreting the Basic Conditions of Employment, and Labour
Relations Act. We'll show you how they affect your business.
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Ordering and Contacts

To purchase this Manual, please complete the Order Form below.

Order Form

I would like to purchase:-

Code Manual Unit Price Incl. Vat
EE005/02 Human Resources Policies and Procedures Manual R1 300.00 R1 482.00

Please Indicate Method of Payment:-

❑ Payment Enclosed. (Cheque(s) or postal orders).
❑ Direct Deposit. (Please fax proof of payment to 012 669 0186).
❑ Invoice me R___________.

Name ______________________________
Company ______________________________
Postal Address & Code______________________________
Physical  Address ______________________________
Phone number ______________________________
Facsimile ______________________________
E-mail address ______________________________
Cellular ______________________________
City or town ______________________________
State or province ______________________________
Order Number ______________________________

Signature: ______________________________
Date: ______________________________
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Please send your completed Order Form to:

Contact Details
Fax: 012 - 669 0186

Email: info@caselaw.co.za
Tel: 012 - 669 0524

Cel: 082 416 7712

Postal Address
PO Box 1029 Melville Gauteng 2109
For more information please contact

Gary Watkins on (012) 669 0524 or Elaine
Olivier  (031) 563 0328\

Banking Details:

Company Workinfo
Bank Nedbank (Musgrave - Durban) Branch Musgrave
Acc. No. 1301 218 669 Branch Code 130 126
Account Cheque

mailto:info@caselaw.co.za

