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Workshop Registration Form

Primary Company Contact Person
	Contact person
	

	Company / CC
	

	Position in Company
	
	VAT No.
	

	Course/s & date
	

	Postal  address
	

	Physical address
	

	Phone
	
	Fax
	

	Cellular
	
	Email
	

	Order number
	


I acknowledge that I have read and understood all the Terms and Conditions of our registration (see end of this document):
Date:

________________
Signature:
________________

Position:
________________

Thank you for choosing Workinfo. We look forward to your workshop.

Regards

Shani Cullabine
Sales & Marketing
shani@workinfo.com
Tel:  011-462 5912
Cell: 082 056 0208
Fax: 086 689 2981
www.workinfo.com      www.caselaw.co.za
Delegate information:
	
	Name and surname
	Designation
	e-mail address
	Dietary requirements
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Terms and Conditions

Cancellations / Postponements

ALL BOOKINGS ARE CONFIRMED TELEPHONICALLY AND DELEGATES WILL BE ISSUED WITH A VAT INVOICE CONFIRMING THEIR RESERVATION.

Circumstances beyond the organiser’s control could necessitate the replacement of a trainer, cancellation or postponement of an event. 

Should an event be cancelled / postponed by Workinfo.com, Workinfo.com will issue a 100% credit for the value paid, to be used towards any future Workinfo.com events, up to one year of date of issue. No refunds will be made. Changes to the programme (e.g. content/topics, facilitators, and venue) are at the discretion of the event organisers. We are not responsible for any loss or damage incurred, as a result of such changes or cancellation / postponement of an event. All rights reserved.

1. 
Bookings will only be confirmed once we receive full payment.

2. 
Your provisional booking will only be held for 2 weeks until we receive payment.

3. 
Upon receipt of your booking a vat invoice will be issued.

4. 
Delegates will be only allowed access if we receive full proof of payment prior to the event.

5. 
In the event of unforeseen circumstances the organisers reserve the right to change the venue/and/or dates.

6. 
Certificates require SUCCESSFUL completion / full attendance of the course

WHAT IF I HAVE TO CANCEL OR CHANGE DATES

1.
If you cancel two (2) weeks or more prior to the event a 10% cancellation fee will be levied. Thereafter the full fee is payable.

2. 
If you cancel less than two (2) weeks prior to an event you may:

A.
Transfer only once to a future workshop date (a 5 % transfer fee will apply);

B. 
Nominate a substitute for workshops.

C.
Pay 100 % penalty

METHODS OF PAYMENT

1. BANK TRANSFER. Please use your invoice number as your reference number on the transfer.
2. CHEQUE PAYMENT:  Made payable to Workplace Performance Technologies (Pty) Ltd.
Kindly e-mail or fax proof of payment to Shani Cullabine:

Fax: (086) 689 2981
Email: shani@workinfo.com
BANKING DETAILS
Company: 

Workplace Performance Technologies (Pty) Ltd

Bank: 


Nedbank

Branch: 

Musgrave 

Acc. No.: 

1301 196 088      

Branch Code:
1301 26 10     

Account: 

Cheque
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